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TIME TABLE
Name of the Faculty: Faculty of Science and Technology
Name of Program/Exam : Diploma In Administration Services

Semester /Yearly : 1V (Fresh)
Pattern : 2019 i
Exam Month / Year : August 2021
THEORY
DAY/DATE CODE SUBJECT MARKS TIME
Teussday 4001 | Business Communication — I1 I50 11.00 a.m. to 12.00 Noon
26/08/2021 s f
Friday 4002 e : : 50 11.00 a.m. to 12.00 Noon
27/08/2021 & Principles of Marketing g et ;
Saturday s e bR b 2
28/08/2021 4003. Secretarial Practice-1 50 . 11.00 a.m. to 12.00 Noon
PRACTICAL
4004 Data Base Application & Presentation Software 50 10.00 a.m. Onwards
Tuesday - e
17/08/2021 4005 Advanced Shorthand (E) 50 10.00 a.m, Onwards
To
Friday 4006 Speed Writing & Customer Service Skills (E) 50 10.00 a.m. Onwards
20/08/2021
4007 Mutual Fund Operations (Workshop) 25 10.00 a.m. Onwards

Note: The Examination will be objective type comprising Multiple Choice
Question (M.C.Q.).
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