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URGENT

CIRCULAR

To,
1. All Principals of the Colleges conducted by SNDTW University
2. All Dfrectors/Heads/Co-ordinators/In-Charge of the Univérsity Departments at
Churchgate, Juhu & Pune Campuses

Subject: - Revised Procedure for Receipt Collection in Various Forms.
Sir/Madam,

All Departments are hereby informed that streamlining financial processes and ensuring
transparency, we are implementing a revised procedure for receipt collection across all
departments Effective immediately,

Please adhere to the following guidelines when receiving payments:

This revised procedure aims to enhance efficiency, reduce errors, and strengthen our financial
reporting mechanisms. It is essential for all departments to strictly adhere to these guidelines to
ensure uniformity and accuracy in financial transactions.

Also note that Unisuite Person shall provide training at the department level itself for changes in
accounting entries

C
(Vilas D. Nandavadekar)
Finance and Accounts Officer (Addl. Charge)

Copy submitted to :-

1. Hon. Vice-Chancellor, S.N.D.T. Women's University, Mumbai - 400 020.
2. Hon, Pro.Vice-Chancellor, S.N.D.T. Women's University, Mumbai - 400 020.

Copy for Information:-
1.  The Registrar, S.N.D.T. Women's University, Mumbai - 400 020.
2. The Dean, Faculty of Humanities, S.N.D.T. Women'’s University, Mumbai - 400 020.




S.N.D.T. Women’s University,

4. Director, B.M.K. Knowledge Resource Centre, S.N.D.T. Women's University,
Mumbai-20.

Director, Innovation, Incubation and Linkages

Director Physical Education and Sports

All Deputy Registrars, Assistant Registrars

University Engineer _

Deputy Finance and Accounts Officer

10. Assistant Finance and Accounts Officer

©C®Nan

11. Accountant _
12. Asst, Beain--cf'Studer_)ts :
13. Secretarijats o‘f'Ho'n.M_Ig:e{Ha‘ncellor, Pro.Vlce—Chancellor, Registrar, DOEE,

Copy for Finan“ca'&ﬂﬁmunts Section Record:-
1. Finance & Accounts Section - Standing Order File.




